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Department of Aeronautical Engineering, CYUT, Lab/Classroom Application Form
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All applicants must specify the purpose of use, borrowing date and time on the
Lab/Classroom Application Form and send it to the Property Management Division 7
days in advance. Pick up the keys of lab/classroom at Department of Aeronautical
Engineering office before 16:00 on the day before the event as well as return the
keys before 08:30 the next day after the event (extended on holidays).
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All applicants are responsible to clean the venue and return all equipment. No posters
are allowed to stick on the walls of any conference room. All applicants are responsible
for any damage arising from sticking any poster on the walls. Please make sure to close
all the doors and windows and turn off the air conditioner, audio, and lights before
leaving.
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The Property Management Division reserves the right to adjust the venue according to
the activity.
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CYUT will collect your personal data in accordance with the Personal Data Protection
Act when you apply to borrow any venue on campus. Your rights of borrowing any
venue on campus might be affected if you do not complete your personal data in the
application. You may exercise your right to make an inquiry or correct your personal
data in accordance with the Personal Data Protection Act. Please contact the Property
Management Division (*ext. 6072-6078) or any other units for borrowing any venue
on campus.



